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n 4 Overview:
al Project Development

S

ng your Project for a Grant Application.

Ing and Developing the Materials needed to support
lication.

eference Documentation and Sources.

of Consultants and other Third Parties.
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INng Your Application

plication will be divided into three main categories

orms
Family

aneous

n Narrative

g Materials
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ation Federal Forms

rd Federal Forms typically only required for funding
ced with a NOFO.

Ing through Agency websites use alternate databases and/or
ation forms.

Forms are hosted on Grants.gov
s are fillable pdf forms

eed Adobe Acrobat Reader or equivalent
pically will not open in web browser

structions are also available.
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GRANTS.GOV™

‘ FIND. APPL SUCCEED

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS ¥ CONNECT SUPPORT

GRANTS.GOV ) Forms ) Forms Repository ) SF-424 Family

SF-424 FAMILY

| » Forms Repository

» R&R Family

» SF-424 Family

» SF-424 Individual Family

» SF-424 Mandatory Family

» SF-424 Short Organization Family
» Post-Award Reporting Forms

» Retired Forms

==

=
» Forms Development ‘ & NOTE: The PDF forms available on this portion of the site are for sample purposes only and cannot be submitted with your application
) package. If you are applying for a grant, please complete and submit your application using Granis.gov Workspace.

SF-424 FAMILY FORMS:

Export Data

Agency Ve Adobe | Form ::::n"; Form GG oMB oMB

Owner Form Schema Description Instructions Version Number Expiration
TREAS ACH Vendor/Miscellaneous Payment Enroliment Form PDF Schema FID 2.0 1530-0069 | 06/30/2022
USDA AFRI PROJECT TYPE » PDF Schema FID 1.0 » 0524-0039 | 12/31/2021
Granis.gov | Application for Federal Assistance (SF-424) PDF Schema » FID Instructions 4.0 4040-0004 | 12/31/2022
Grants.gov | Assurances for Construction Programs (SF-424D) ' PDF ' Schema ' FID ' Instructions ' 11 '4040-0009' 02/28/2025
Granis.gov | Assurances for Non-Construction Programs (SF-424B) ' PDF ' Schema ' FID ' Instructions 11 '4040-0007' 02/28/2025
Granis.gov Aftachments PDF ‘ Schema ' FID ' Instructions 12 ' »
Grants.gov | Budget Information for Construction Programs (SF-424C) » PDF Schema FID Instructions 2.0 ' 4040-0008 | 02/28/2025
Grants.gov | Budget Information for Non-Construction Programs (SF-424A) PDF Schema FID Instructions 10 4040-0006 = 02/28/2025
Grants.gov Budget Narrative Attachment Form PDF Schema FID Instructions 1.2
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ation Federal Forms

orm aPrimary Application Form.
ormation about your Agency
ormation on the grant opportunity
title/description of project
a basic budget (Federal/Local match)
es signature, can be digital.

fields are required!
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Application for Federal Assistance SF-424

*1. Type of Submission:

Preapplication
Application
Changed/Corrected Application

NeW.Mexicn
Municipal

* 2. Type of Application:

| eague

* If Revision, select appropriate letter(s):

New
Continuation

Revision

* Other (Specify):

* 3. Date Received:

4. Applicant Identifier:

5a. Federal Entity Identifier:

5b. Federal Award Identifier:

State Use Only:

6. Date Received by State:

7. State Application Identifier:

8. APPLICANT INFORMATION:

*a. Legal Name: | |

* b. Employer/Taxpayer Identification Number (EIN/TIN):
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*10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

* 12. Funding Opportunity Number:
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16. Congressional Districts Of:

* a. Applicant * b. Program/Project I

Attach an additional list of Program/Project Congressional Districts if needed.

Add Attachment Delete Attachment View Attachment

17. Proposed Project:

* a. Start Date: *b. End Date: I

18. Estimated Funding ($):

* a. Federal | |

*f. Program Income

. TOTAL
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ation Federal Forms

Form

t Detail Form for Non -Construction Projects.
akdown funding by deliverable

akdown funding by source (Federal/non -Fed)
akdown funding by time (rate of spending)

Form

t Detail Form for Construction Projects

akdown funding by unit process
Planning; Engineering; Construction; Administrative; Inspection
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BUDGET INFORMATION - Construction Programs
NOTE: Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. if such is the case, you will be notified.
COST CLASSIFICATION a. Tolal Gost b, Cfgf‘;aﬁ?;,ﬁﬂg:: e “ To:a&;lo?l',',?,::?b?ws

1. Administrative and legal expenses s | | $ | | s | |
2. Land, structures, rights-of-way, appraisals, etc. $ | ] $ | | s | |
3. Relocation expenses and payments $ | | s | | s | |
4. Architectural and engineering fees 5 | | $ | | s | |
5. Other architectural and engineering fees $ | | $ | | s | |
6. Project inspection fees 5 | | s | | s | I
7. Site work $ | | s | | s | |

Demolition and removal $ | | $ | | s | |
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9. Construction $ | | $ | | $ | |
10. Equipment $ | | $ | | $ | |
11.  Miscellaneous $ | | $ | | s | |
12, SUBTOTAL (sum of ines 1-11) 5 | | s | | s | |
13. Contingencies $ | ] $ | I S | |
14. SUBTOTAL 5 | | s | | s | |
15.  Project (program) income 5 | | $ | | s | |
16. TOTAL PROJECT COSTS (subtract #15 from #14) | g | | $ | | S | |
FEDERAL FUNDING

17. Federal assistance requested, calculate as follows:

(Consult Federal agency for Federal percentage share.) Enter eligible costs from line 16c Multiply X ,:] % $ | |

Enter the resulting Federal share.
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ation Federal Forms

Form
nce Form for Non -Construction Projects.

Form
nce Form for Construction Projects

ms are essentially an acknowledgment, saying you will
Federal requirements, you are an eligible applicant,
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ation Federal Forms

orm

rm is used to disclose any lobbying activities completed on
of your entity

are paying a lobbying firm or lobbyist, you will need to enter
ontact information

you are NOT employing a lobbyist, you still need to fill
orm.
e@U"é s| ®rk z~ff -s«® s|p~2{~"®s

) | Petroglyph Consulting, LLC /////
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ring Your Application

n outline based on the grant application notice
d questions or copy from NOFO.

base or NOFO to build your outline.
or ranking criteria

ng out each section with a couple sentences.
[A"® S« | ~® s{g§~2®"| ®O- k®I
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ring Your Application

rant will require an electronic submission or entry into
ase.
will do data entry?

r work in MS Word, Excel, Notepad, or whatever
e you feel most comfortable with.

an start with an actual notepad, but you want to be able to copy
1\
gr"| ig ® &€ 8§"«®ki pa~{ .~"o

e as needed.
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cation Example aDrought NOFO

e Summary

date, applicant name, city, county, and state.

se Indicate whether you are a Category A applicant or a Category
plicant as noted in Section C.1. Eligible Applicants.

e-paragraph project summary that provides the location of the
ct, a brief description of the work that will be carried out, any
ners involved, recent drought conditions in your project area.
cribe how this project is expected to help alleviate impacts of
e conditions, and identify any drought plans or other planning

ments that support the project. |
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ation Example aDrought NOFO

udget

ng plan and letters of commitment

scribe how the non -Federal share of project costs will be obtained.

et proposal

rk f Iiqk® 823 ~8~«”"z «r~ zi s|gz ik ik®"s
ntify all items of cost, including those that will be contributed as non -Federal

st share by the applicant (required and voluntary).

et narrative
e budget narrative provides a discussion of, or explanation for, items

luded in the budget proposal.
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ation Example aDrought NOFO

Criteria

ons will be evaluated against the evaluation criteria listed

t Benefits 30
ht Planning and Preparedness 20
nability and Supplemental Benefits 15
ty of Drought Impacts addressed by the Project 15
t Implementation 10
to Reclamation 10
100
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cation Example aDrought NOFO

Benefits

Il the project build long -term resilience to drought?
any years will the project continue to provide benefits?
e project make additional water supplies available?

percentage of the total water supply does the
nal water supply represent?

e a qualitative description of the degree/significance of
nefits associated with the additional water supplies.
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INng Your Application

and read the NOFO or Website with Application
gain.

read it. Again.

ntion to application limitations.
e a limitation on page count?
e a limitation on file upload sizes?

p~2 é+2®gr J~s| ®«el
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ation Example aDrought NOFO

e+ "®qgr J~s| ®«é

hnical proposal and criteria section shall be limited to
mum of 20 consecutively numbered pages. If this

of the application exceeds 20 pages, only the first 20
Il be evaluated.

roposed projects should not have an estimated
ction start date that is prior to March 2023.

1 Petroglyph Consulting, LLC /////




New Mexico
Municipal
|eague

ation Example aDrought NOFO

+ A" ®gr J~s| ®«é

strongly advised that applicants use the budget proposal
hown below in Table 3.

sion of a budget narrative is mandatory. An award will not

e to any applicant who fails to fully disclose this
tion.

note that submission of an application electronically
prior registration through Grants.gov, which may take 7 to

| Petroglyph Consulting, LLC /////
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rstand your Audience, Pt. 1

deral applications are reviewed nationally.
wing staff do not know you or your community.

e your community.
lish a personal connection

e how the project fits into your community.
ecific about the benefits or the existing negative impacts.

® ~"k@aurkz{ ps®r {r"®kas”"rz«l

wing staff have multiple applications to review.
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stand your Audience, Pt. 2

NOFO or website for specific terms that are repeated.

~ gr ® Mk«szsk]| g- é
s{*"®k +r | qké

®k2a Nkg as® &
vantage of current policies and buzzwords.
ttention to the focus of the current Administration.

Funding Agency Website for Agency Goals.
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rstand your Audience, Pt. 2

t Response NOFO Examples:

15 points may be awarded based on the extent that the project
~| «®2* "®k« « 8§8§~2® p~2 ®rk *si k]|
Ing E.O. 14008 and E.O. 13985.

.0. 14008 emphasizes the need to prioritize and take robust actions to reduce
imate pollution, increase resilience to the impacts of climate change, protect
blic health, and conserve our lands, waters, oceans, and biodiversity.

.0. 13985: Advancing Racial Equity and Support for Underserved
ommunities Through the Federal Government also includes consideration of
vestment in underserved communities, consistent with other program

quirements.
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nce Materials

les
ureau of Business and Economic Research

us Bureau
le statistics about your community.

f Governments (COGS)
ortation Mapping & Analysis.

Grant Applications
website will have link to previous successful grants.
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rting Materials

rplans
ructure Capital Improvement Plan (ICIP)

ental
Ical surveys
logical surveys

rng
Inary Engineering/Design Analysis Reports

Drawings
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s/Modelling Results




rting Materials

ative

Ing Body Resolutions or Ordinances
Fiscal Reports

andum of Understanding (MOU)

S
ring Reports
nance/Repair Documentation

ns/Administrative Orders
eeds & Easements
PO or boundary surveys
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S

derings
ematics

al

d-Party Reports & Studies
ers of Support

S Stories
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DJI Mini 2 - Ultralight and Foldable Drone Quadcopter, 3-

<2400 @ Axis Gimbal with 4K Camera, 12MP Photo, 31 Mins Flight
T —— Ultralig:t &:ol _— i Max Fight Time, OcuSync 2.0 10km HD Video Transmission, QuickShots

Transmission

Visit the DJI Store
Wk &y v 12,717 ratings | 883 answered questions

for "4k drone” ik
*449%

& FREE Returns ~

Get $10 off instantly: Pay $439.00 upon approval for the Amazon Store Card.

A T:E:T Available at a lower price from other sellers that may not offer free Prime shipping.
> <[> D N I W e . <
— aK ==1 LEUEREVIT 50% off gift wrap service: code GIFTWRAPS0. 1 Applicable Promotion
Intelligent Modes 4K Ultra-Clear Level 5 Wind

Video Resistance
Size: DJI Mini 2 A
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r Plans aBest Option

plex technical format or standards

ze or page limit

e background on community or area of focus
nclude photos, maps, other visuals

e Agencies have a master plan format (USDA)

er any topic
S; Drought; Safety; Water Supply; Parks & Trails

nfrastructure or Improvements
orize by time, need or location
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r Plans aBest Option

er relevant reports/plans
Conservation & Outdoor Recreation Plan (SCORP)
County Hazard Mitigation Plan

vel of accuracy allowable
estimates
y size/location

rates public comment
e any public meeting notes

n by Governing Body makes it official
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